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INOJIUTUKA
00padoTku nepcoHanbHbIX JaHHLIX MBJIOY Tanunckuii a/cag «CoJHbIIIKO»
1. O01mue moI0:KeHNuS

1.1. Hacrosimass monutuka o0pa®oTku mnepcoHanbHbIX MaHHBIX MBJIOY TanumHckuit a/can
«Connpimiko» (manee — IlonmuTuka) ompenenseT Ienu oOpabOTKH IMEPCOHANBHBIX JdaHHBIX,
KaTeropuy W TMepevYeHb o0padaThiBacMbIX MEPCOHANBHBIX JTaHHBIX, KaTETOPHH CYOBEKTOB,
MIEPCOHAJIbHBIE JJAHHBIC KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX O00pPabOTKH M XpaHEHUS,
MOPSIIOK YHUYTOXKCHHSI TIEPCOHATBHBIX JTAHHBIX MPHU JOCTHKCHHUU TeJIed UX 00pabOoTKH WM MPU
HACTYIUICHHH UHBIX 3aKOHHBIX ocHOBaHMi B MBJIOY Tauunckuii n/can «ConHbIIKo» (ganee —
JOY).

1.2. JlokanbHble HOpPMATUBHBIE aKThl M HMHBIE JOKYMEHTHI, pEeriaMeHTHPYIOIIHe 00padoTKy
nepcoHATBbHBIX NaHHBIX B JIOY, pa3pabareIBaroTCs ¢ yaeToM mosioskeHui [lomuTuky.

1.3. MHeiictBue [lonmutuku pacmpocTpaHsieTcss Ha IMepcoHaNbHbIE JAaHHbIe, KoTopeie JIOY
00pabaThIBaeT C MCIIOJIb30BAaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATH3AIINH.

1.4. B Ilonutuke UCTIONb3YIOTCS CAEAYIOLIUE TOHATHUSA:

NEepPCOHANbHBIE JaHHble — J00as uHOpMaIus, OTHOCSIIAACA MPSMO HIM KOCBEHHO K
OTIpeNIeJICHHOMY HJIH OTpeaessieMoMy (GU3NYecKoMY JIHIY (CyOBEKTY MepCOHATBHBIX JaHHBIX);
NEPCOHAIbHBIE  JAaHHBIE, pa3pelIeHHblE CYOBEKTOM  TMEPCOHANBHBIX  JaHHBIX  JJIs
pacnpocTpaHeHus, — NEPCOHAIbHbBIE JaHHbIE, JOCTYNl HEOTPAHUYEHHOIO Kpyra JIUIL K KOTOPbIM
MPEOCTaBlIeH CYOBEKTOM IEpPCOHAJIbHBIX IaHHBIX MyTeM Jayd corjacuss Ha oOpaboTKy
NEPCOHAIbHBIX  JaHHBIX, pa3pEIIEHHBIX CYOBEKTOM  IEPCOHAJbHBIX  JAHHBIX  JAJIs
pacnpocTpaHeHus B nopsnke, npenycMoTpeHHoM DenepanbHbiM 3akOHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akon);

OIepaTop MepCOHAIBHBIX JaHHbIX (onepatop) — AOY — ropuandeckoe M0, CaMOCTOSATEIBHO
WIA COBMECTHO C JPYTMMH JIMIIaMH OpraHu3ylomiee U (MId) OCYLIECTBISIONIEe 00paboTKy
MEPCOHANBHBIX JIaHHBIX, OMNpeNeNsollee Leau 00pabOTKH MEepCOHANBHBIX NAaHHBIX, COCTaB
MEPCOHAIBHBIX JIAHHBIX, IMOJISKANUX O00paboTKe, ACHCTBHs (ONEpamnuu), COBEpIIacMbIE C
MEPCOHAIBHBIMU JIaHHBIMH;

00paboTKa TMEepPCOHANBHBIX JAHHBIX — JACUCTBUE (Omepanus) WM COBOKYITHOCTH JCHCTBHIMA
(omepanuii) ¢ MepCOHATBLHBIMU JAHHBIMU C HMCIOJNB30BAaHHEM M 0€3 MCIOJIB30BaHUS CPEICTB
aBTOMATH3aIlMH, BKIIOYast cOOp, 3aMMCh, CHCTEMATHU3AMI0, HAKOIUICHUE, XpaHEHHE, yTOUHEHHE
(oOHOBNIEHME, W3MEHEHHE), U3BICUCHHE, WCIOJIb30BaHUE, Iiepenady (pacmpocTpaHeHue,
IpeoCTaBlIeHUE, JOCTYI ), 00e3TMINBaHNe, OJOKMPOBAaHUE, yIAICHUE, YHUUTOKCHNUE;
aBTOMAaTHU3MpOBaHHAs 00pabOTKa MEPCOHATBHBIX JAaHHBIX — 00pPa0OTKa MEPCOHANBHBIX JTaHHBIX
C TIOMOILIBIO CPEICTB BHIYMCIUTEIBHON TEXHUKU;



pactpocTpaHeHHE TEePCOHANBHBIX JAaHHBIX — JEHCTBUSA, HANpPaBICHHbIE HA PACKPBITHE
HePCOHAILHBIX JTAHHBIX HEONIPEICICHHOMY KPYTY JIHIL;
IPEJOCTaBIICHNE TEePCOHANBHBIX JAHHBIX — JICHCTBHS, HAIpPABICHHBIE HA pPACKPBITHE
NIEPCOHAJILHBIX JTAHHBIX OTPEICICHHOMY JIUILY HJIH ONPEICICHHOMY KPYTY JIHIL;
OJIOKMpPOBAaHUE MIEPCOHATBHBIX TAHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKU MMepCOHATBHBIX
JaHHBIX (32 WCKIIOYEHHEM Clly4aeB, ecii o00paboTka HeoOXoauMa JUIsi YTOYHEHHS
NEPCOHAIBbHBIX JaHHbIX);
YHUYTOXKCHUE TMEPCOHAIBHBIX JaHHBIX — JICHCTBUS, B pE3ylbTare KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEp)KaHHE MEPCOHAIBHBIX JAaHHBIX B HWH(POPMALMOHHOM
CHCTEME NEepPCOHANBHBIX MJaHHBIX W (MIM) B pE3ydbTaTe KOTOPBIX YHUYTOXKAIOTCS
MaTepHaIbHbIe HOCUTEIH MEPCOHATBHBIX JaHHBIX;
00€3/IMYMBaHNUE TEPCOHANBHBIX MAHHBIX — JCHCTBUS, B PE3yJbTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  WCIOJNB30BaHUS  JONMOJHUTEIBHOH  WHGPOpPMANMK  ONPEHCTHUTH
IPUHA/UICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY epCOHAIBHBIX TaHHBIX;
MH(POPMALMOHHAS CUCTEMa MEPCOHABHBIX JAHHBIX — COBOKYITHOCTH COJAEpKalIMXcs B 0azax
JaHHBIX TEPCOHAIBHBIX JaHHBIX M OOECIeYMBaIOMIUX HUX 00paboTKy HH(MOPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEICTB;
TpaHCTpaHWYHas Tepegada MEpCOHATBHBIX JAHHBIX — Mepelaya MEePCOHANbHBIX JaHHBIX Ha
TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYJAapcTBa OpraHy BJIACTH WHOCTPAHHOTO TOCYIApCTBa,
MHOCTPaHHOMY (DPU3UUECKOMY JIMITY HJIM HHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. 1OV kak onepaTop NepCcOHAIbHBIX JAHHBIX 00s3aHa:

1.5.1. CobmronaTh KOHPUISHIUATBHOCTh MEPCOHANBHBIX JAaHHBIX, & UMEHHO HE PAaCIPOCTPAHSIThH
NEpCOHAIbHbIE JAaHHbIE M HE INepeJaBaTh HX TPEeTbUM JMIaM 0Oe3 coriacus cyObekTa
NEPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOIO MPEICTaBUTENs, €CIM HHOE HE MPEayCMOTPEHO
3aKOHOAATEIbCTBOM.

1.5.2. Ob6ecrieunTh CyOBEKTAM NEPCOHAIBHBIX JAHHBIX, HMX 3aKOHHBIM IPEICTABUTEIISIM
BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMCHTaMHU U MaTEpUaaMH, COJICPKAIIUMHU UX MEPCOHATbHBIE
JIAHHBIE, €CITM HHOE HE TMPETYCMOTPEHO 3aKOHOJAaTEIbCTBOM.

1.5.3. Pa3bacHaTh Cy'6"beKTaM MNEPCOHAJIbHBIX AAHHBIX, HWX 3dKOHHBIM IIPCACTABHUTCIIAM
IOPUIUYCCKHEC IMTOCIICACTBUA OTKAa3a MPEAOCTABUTD IIEPCOHAJIbHBIC TAHHBIC.

1.5.4. brnokupoBarh WM yHaisTh HEMPABOMEPHO 0OpabaThiBaeMble, HETOYHBIC MEPCOHAIBHBIC
JTaHHbIE JIN0O0 00ecreunTh UX OJOKUPOBAHUE WIIN yJaJICHUE.

1.5.5. Ilpekpatuth 00paOOTKY M YHMYTOXHTh WJIH OOC3JIMYMTH TMEPCOHAJbHBIC TaHHBIC OO
o0ecreunTh MpeKpalieHne OoOpadOTKM M YHUYTOKEHUE WIH OO0C3JMYMBAHUEC IEPCOHATBHBIX
JAHHBIX TIPU JTIOCTHKCHUU 1IEITH UX 00pabOTKHU.

1.5.6. [Ipexpatuth 00pabOTKY MEPCOHANBHBIX JAHHBIX WU 00ECIEUUTh MpeKpalieHue 00padoTKu
NEPCOHANBHBIX JAaHHBIX B CIy4ae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX COTJIAcUsl Ha
00paboTKy €ro MmepcoHaNbHBIX JAaHHBIX, €CIM MHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOIONPUOOpETaTENIEeM WM TOPYYUTEIIEM 10 KOTOPOMY SBISIETCS CyOBEKT
MEPCOHANBHBIX JAaHHBIX, WIM HUHBIM cornamenueM Mexay JOY u cyObeKkToM mepcoHaIbHBIX
JTAHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOAUMBIE U JIOCTATOYHBIE JJsi OOECHEeUEHUs BBIMOTHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHITBIMAU B COOTBETCTBUH C HUM
HOPMAaTHUBHBIMU [IPABOBBIMU aKTaMHU.

1.6. IOY Bnopase:

1.6.1. CamoCTOATENBHO ONPENENSATh COCTAB U NEPEYEHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX IS
oOecrieueHHs BBIMOJIHEHUS OOSN3aHHOCTEH, MNPEAYCMOTPEHHBIX 3aKOHOM U NPUHATHIMH B



COOTBCTCTBUHM C HHUM HOPMATHBHBIMH IIPABOBBIMU aKTaMH, C€CJIIM HHOC HEC IMIIPEAYCMOTPCHO
3aKOHOAATCIIbCTBOM O IICPCOHAJIbHBIX TAaHHBbIX.

1.6.2. Vicrionb30BaTh MepCOHANIBHBIC TAaHHBIE CYObEKTOB NIEPCOHAIBHBIX JaHHBIX 0€3 WX COTJIacHs
B CIIy4asiX, IPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.3. IlpenocTaBnsaTh nepcoHaNbHbIE JAHHBIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX TPETHUM JIHIIAM
B CJIy4asix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. Ilopyuntp 00pabOTKY INEPCOHAIBHBIX JAHHBIX APYrOMy JHIy C corjlacusi cyObekTa
NEPCOHANBHBIX JTaHHBIX, €CJIM WHOE HE MPEIYCMOTPEHO (enepaabHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJII0YaeMOro C 3TUM JIMIOM JoroBopa. JIumo, ocymecTBistomee 00pabOTKy MEpCOHATBHBIX
naHHbIX 1o mopydeHuto JIOY, o0s3aHO coOMrOAaTh MPUHOUIB W TpaBuia 00pabOTKH
HEPCOHANbHBIX JAHHBIX, MPEAyCMOTPEHHbIE 3aKOHOM, COOMI0AaTh KOH(HIECHIMAIbHOCTD
NEPCOHANBHBIX JIaHHBIX, NPUHUMATh HEOOXOIMMBIE MEphl, HalpaBJIeHHbIE Ha obOecredeHue
BBINOJIHEHHSI 003aHHOCTEH, TPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHWKH, POJAMTEIN BOCIUTAHHUKOB, MHBIC CYOBEKTHI IMEPCOHATBHBIX JAHHBIX (Hajiee —
CYOBEKTHI IEPCOHANBHBIX TAHHBIX) 00SI3aHBI:

1.7.1. B cimydasix, mpeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM, MpenoctaBiiath JJOY moctoBepHbie
NepCOHAIbHBIC TAHHBIE.

1.7.2. Ilpu M3MEHEHHUH TIEPCOHANBHBIX JAaHHBIX, OOHAPYKEHUH OIIMOOK MJIM HETOYHOCTEH B HHUX
He3aMeIJTUTEIIbHO coo01aTsh 06 atoM OV,

1.8. CyOBeKThl epCOHANbHBIX JaHHBIX BIPaBe:

1.8.1. [TomyuaTs MH(DOPMALIHIO, KACAOIIYIOCS 00pa0OTKH CBOMX MEPCOHAIBHBIX JIAHHBIX, KPOME
CJIy4aeB, KOT/ia TAKOW JIOCTYIT OTpaHu4eH (heepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBatb ot JJOY yTOUHUTH NEPCOHANIbHBIC JaHHBIC, OJIOKMPOBATH WX WA YHUYTOXUTH,
€CIIU TIEPCOHAJIbHBIC JAHHBIC SIBIISIOTCS HETOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMHU, HE3aKOHHO
MOJTyYEHHBIMH WJIH HE SBIISIOTCS HEOOXOIUMBIMU IS 3asIBJICHHOM 1IeTTH 00pabOTKH.

1.8.3. JlonoJIHUTh NEpCOHaNbHBIE JTAHHBIE OLIEHOYHOIO XapaKTepa 3asBIECHUEM, BbIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. OGxaioBaTh neiicTBus WK Oe3znelictBue Jlerckoro caja B YINOJIHOMOYEHHOM OpraHe Io
3alIKTe MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIX B Cy1€OHOM TOPSIKE.

2. IIpaBoBbIe 0OcHOBaHUsI 00PA0OTKHU NEPCOHAIBHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBaHHSMH OOpaOOTKH MepcoHaNbHBIX AaHHBIX B JIOY sBmsioTca yctaB u
HOPMATHBHBIC MPABOBBIC AKTHI, JIJISI UCIIOTHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOopbiMu JIOY
OCYIIECTBIISIET 00pabOTKY MEePCOHATBHBIX JAHHBIX, B TOM YHCJIE:

Tpy/i0BOI KOJIEKC, MHbIE HOPMATHBHBIC IPABOBBIC AKThI, COACpPKAIIME HOPMbBI TPYIOBOIO
npaBa;

broKeTHBIN KOJIEKC;

HanorossIii Kogekc;

[paxnanckuil KOJEKC;

CeMeHlHBIH KOJIEKC;

DdenepanpHblil 3aK0H 0T 29.12.2012 No 273-D3 «O6 o6pa3oBanuu B Poccuiickoit denepanum»
Y TIPUHSTHIE B COOTBETCTBUH C HUM HOPMATUBHBIC IIPABOBBIC AKTHI,

COIIMAJIbHOE, MIEHCUOHHOE U CTPaxoBoe 3aKoHoAaTeIbCcTBO Poccuiickoit deneparuu;
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e 3aKOHOJATENbCTBO B cdepe 0O€30macHOCTH, B TOM UYHCIE AHTUTEPPOPHCTHUECKOMN

3alUIIEHHOCTH.

2.2. IIpaBoBBIMH OCHOBAaHHSAMH OOpPaOOTKM TEPCOHANBHBIX AaHHBIX B JIOY Takxke SBISIOTCS
JIOTOBOPBI ¢ GU3NYECKUMU JIMIIAMU, 3asBJICHUS (COTJIacHs, JOBEPEHHOCTH) poaUTeNel (3aKOHHBIX
IpeCTaBUTENeH ) BOCIIUTAHHUKOB, COTJIaCHs HAa 00pabOTKy MEPCOHATBHBIX JAHHBIX.

3. Hean o0padoTKM MNEPCOHANBHBIX JAHHBIX, UX KATErOPpUM H IepevyeHb, KaTeropuu
Cy0beKTOB, NepPCOHAJbLHbIE [JaHHbIe KOTOPbLIX 00padaThIBAIOTCH, CIOCOOBI, CPOKH HX
00padoTKHU U XpaHeHHUs1, MOPSAA0K YHUUYTOKEHHSI MePCOHATbHBIX JaAHHBIX

1. Heab o0padoTKu: opranu3anusi o0pa3oBaTelbHON /1eATeJILHOCTH M0 00pPa30BaTeIbHBIM
JIOIIKOJbHOT0 00Pa30BaHUsA, J0MOJHUTEIbHBIM 00111€00pa30BaTeJIbHBIM NIPOTPAMMAaM

Kareropun

JaHHBIX

HepCOHaJ'IBHBIC JaHHBIC CHGI_II/IaJ'ILHLIe JaHHBIC

[TepeueHnb
JTAHHBIX

bamuus, UMsi, OTYECTBO; CBeJIcHUsI O COCTOSIHUU 370POBbS
ToJI;

Ipak1aHCTBO;

JaTta ¥ MECTO POXKICHHSI,
n3oopaxenue (pororpadusi, BUACO);
MAaCIIOPTHBIC IaHHBIC;

aZipec  perucTpalmud 1O  MECTy
KHUTEIbCTBA;

aapec (PaKTUYECKOTO MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;
WHIUBUTyaJIbHBIH HOMED
HAJIOTOILIATEIIbIINKA;

CTpaxoBOW HOMEp WHIMBHYaJHHOTO
munesoro cyeta (CHUJIC);
CBEICHUA, obpa3zyromuecs B
nporecce peanu3aiuu
00pa3oBaTeNbHON POTPAMMBI;

WHBIE  TICPCOHAIBHBIC  JaHHBIC,
IIPEIOCTABIIIEMbIE buznyeckuMu
JIMIIaMH, HEOOXOIUMbIE ISt
3aKITIOYCHUS u UCTIOTHEHUS
JOTOBOPOB,  HUCIIOJIHEHUS ~ HOPM
3aKOHOATEIhCTBA B chepe
oOpa3zoBaHHs

Kareropun
CyOBEKTOB

OO6yuaromuecsi, UX poJAUTEIH (3aKOHHBIE TIPEICTABUTEIIN)

CnocoOsl
00paboTKn

ABToMaTu3upoBaHHas 00paboTka M 0e3 CpeACTB aBTOMATH3alUH, B TOM

YUCJIC:

MOJlydeHHE IEePCOHAIBHBIX [aHHbBIX B YCTHOM M HHUCbMEHHOW ¢opme
HENOCPEACTBEHHO  OT  CYOBEKTOB  IEPCOHANbHBIX  JAaHHBIX (KX

Mpe/ICTaBUTENeH);
BHECCHHMS  MEPCOHAJIBHBIX  JAHHBIX B  JKypPHJIbl, PEECTPHI
nH(pOpPMaILMOHHBIE CUCTEMBI B TOKyMeHTHI JIOVY.

n




Cpoxu
00paboTku

B Tedenue cpoka peanuzanun 00pa3oBaTeNbHON IPOTPAMMBI

Cpoku xpaHeHus

B Tedenue cpoka, yCTAaHOBIEHHOIO HOMEHKIATypOHl J€ll B 3aBUCHUMOCTH OT
THUIIA IOKYMEHTA, B KOTOPOM COZEpKaTcs IEPCOHAIbHbIE JaHHbIE

[Topsnox
YHUUYTOKEHUS

JaHHBIX

B cooTrBercTBHU C HOpHI[KOM YHHUYTOKCHUA U 00€e31nYnBaHus NMEPCOHAIBHBIX
JaHHBIX ILGTCKOFO caga B 3aBUCHUMOCTH OT THIIA HOCHUTCIIA IICPCOHAJIBHBIX

2. Heanb 00padoTku: BHINOJHeHMs] (PYHKIUH M MOJTHOMOYMII padoTogarTesiss B TPYAOBBIX
OTHOIIIEHHSIX, B TOM 4K cJie 003aHHOCTEl 10 OXpaHe TpyAa

Kareropun [IepconasibHBIE JaHHBIE CriennanbHble buomerpuueckue
JAHHBIX
IIEPCOHAJIBHBIC | IEPCOHAJIbHBIC
JaHHbBIE JaHHbIE
ITepeuenn »  (Qamunus, uMs, 0TYECTBO; Ceenenus o | U306paxxenue Ha
JAHHBIX » IIOJ; COCTOSTHUH ¢oro u
® TPAXKIAHCTBO; 310pPOBbS BHJICO3AIIUCH,
» JaTa U MECTO POXKICHUS; IIOJIyYEHHBIX  C
» m3o00paxenue (hororpadus); Kamep
» IIACIIOPTHBIE IaHHBIC; HaOIoAeHUA

» aJpec  perucTpanuu
KHUTEIILCTBA;

» ajapec GaKTUIECKOTO MPOKUBAHUS;

» KOHTaKTHbBIC JAHHBIC;

0  MECTy

®  WHJIUBUIyaJbHBII HOMED
HAJIOTOILIATEIIbIINKA;

® CTpPaxOBOH HOMEpP WHIMBHIYAILHOTO
munesoro cyeta (CHUJIC);

® CBEJCHMUI 00 o0Opa3oBaHuH,
KBaTUUKAIUK, MTPOPECCHOHATHHON
MOJITOTOBKE " MTOBBIIIICHUN
KBaTM(UKAIUY;

® CCMCHHOE IIOJIOKCHHE,  HAIU4INC

JieTel, pOJICTBEHHBIE CBA3H;

» CBEICHHS O TPYIOBOH JIEATEIHLHOCTH,
B TOM 4YHCJ€ HaJIM4YUe IOOLIPEHUH,
HarpaxJIeHUU 51 (unn)
JMCLUIUIMHAPHBIX B3bICKAHUH;

» JIaHHBIC O perucTpanuu Opaka,

® CBEJCHMS O BOMHCKOM YYETe;

® CBEACHHMS 00 MHBAJIUIHOCTH;

» CBeICHMs 00 yJepKaHUU allUMEHTOB;
» CBEICHHS O JOXOJE C MPEIbIIyIIero
MecTa paboThI;

» WHBIC  [EPCOHAJBHBIC  JIAHHBIE,
IpeocTaBisieMble paOOTHUKAMU B
COOTBETCTBUM €  TpeOOBaHUSAMU

TPYAOBOTI'O 3aKOHOAATCIILCTBA




Kareropun PabGotHuKM, KaHIUAATH HA pabOTy (COMCKATEIN)
CyOBEKTOB
Cnoco6sl ABTOMaATH3UpOBaHHAs 00paboTKa W 0€3 CpeICTB aBTOMATH3AIlMH, B TOM
00paboTKu qHCIIe:
MOJIyYeHHE TePCOHANBHBIX JAHHBIX B YCTHOM M MHCBMEHHON Qopme
HETIOCPEJICTBEHHO OT CYOBEKTOB MIEPCOHAIBHBIX TaHHBIX;
BHECEHHMS]  MEPCOHAIBHBIX  JAHHBIX B  JKypHaJIbl, peEecTppl U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMeHTHI JIOY
Cpoku B TedeHune cpoka neHCTBHS TPyLOBOro jaorosopa. Jlius kKaHauzaroB — B
00paboTKu TEYEHHE CpOKa, HEOOXOIUMOro MJig pPacCMOTPEHHUS KaHAUIATypbl W

3aKJIFOUYEHHUS TPYAOBOIO JOrOBOpa

Cpoxu xpaHeHus

B Tedenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATypOHl 1€l B 3aBUCHUMOCTH OT
TUINIA JOKYMEHTa, B KOTOPOM COJEpKaTcsl MEpPCOHAIbHbIE JIAaHHBIE, B TOM
YuclIe B COCTaBe JIMYHbIX Aea — 50 ner

[Topsinox
YHUAYTOXKEHHUS

B cooTtBercTBUM C HOpHI[KOM YHUUYTOXKCHUA U 00e3TMYnBaHUs MNEPCOHAJIIbHBIX
JaHHBIX I[Oy B 3aBUCHUMOCTH OT THUIIA HOCUTCJIA IICPCOHAJIBHBIX JaHHBIX

3. Heap o0Opaldorkmu: peanu3anusi TIpakIAHCKO-NPABOBBIX [0roBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIN NoJIydaTeieM KOTOpbIX aBjasercs JOY

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
[Tepeuenn »  (Qamunms, uMs, 0TYECTBO;
JTAHHBIX » [aCHOPTHbIC JaHHBIC,
» aapec peructpanuu u (Wim) pakTUIecKoro MpoKUBAHMS;
» KOHTaKTHbIC JaHHbIE;
® UHAMBHAYaJIbHbBII HOMEpP HAJOrOIJIATENbIINKA;
» HOMEp pacyeTHOro CUeTa;
» HOMep OaHKOBCKOW KapThl;
» MHbIC NEPCOHAJIbHBIE JaHHbIE, MPEJOCTaBIsieMble (PU3NUECKUMU JIMLAMH,
HEOOXOUMBIE /IS 3aKITFOUEHUSI ¥ UCTIOTHEHUS IOTOBOPOB
Kareropuu KontpareHnTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
CriocoOsl ABTOoMaTu3upoBaHHas 00paboTka M 0e3 CpeICTB aBTOMAaTHU3allUd, B TOM
00paboTku qHCIIe:
» TIOJIyY€HHE MEPCOHATIBHBIX JAHHBIX B YCTHOM W NHChMEHHOH (opme
HEMOCPEJCTBEHHO OT CYObEKTOB MIEPCOHANIBHBIX JIaHHBIX;
® BHECCHHMS  [EPCOHAIbHBIX JAHHBIX B  JKYpPHQJIbl, pPEECTPbl U
MH(pOPMAaLIMOHHBIE CUCTEMBI U IOKyMeHThI JleTckoro casia
Cpoku B teuenue cpoka, He0OXOIMMOTO JIJIsl UCTIOIHEHHUS 3aKJIFOUEHHOT0 J10T0BOpa

00paboTKn




Cpoku xpaHeHus

B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOHl 1€l B 3aBUCHUMOCTH OT
THUIIA IOKYMEHTA, B KOTOPOM COZEpKaTCs IEPCOHAIbHbIE JaHHbIE

[Topsnox
YHUYTOKEHUS

B cooTBercTBHU C HOpHI{KOM YHHUYTOKCHUA U 00e3InYnBaHus MEPCOHAIBHBIX
JaHHBIX I[GTCKOI‘O cala B 3aBHCHMOCTU OT THIIA HOCHUTCIA MNEPCOHAIBHBIX
JaHHBIX

4. lleab 00padoTKHU: oOecneyeHue 0€30MACHOCTH

Kareropuu [lepcoHanbHbIC TaHHBIC
JTAHHBIX
[Tepedenn »  amuims, UMsl, OTYECTBO;
JTAHHBIX » [IaCIIOPTHEIC JAHHEIC,
» aapec peructpanuu u (Wim) GakTUIecKoro MpoKUBaHMS,
» KOHTaKTHBIE JAHHBIE
Kareropun [ocerurenu JOY
CyOBEKTOB
Cnoco0Obl ABTOMaTu3upoBaHHas 00paboTka M 0e3 CpelICTB aBTOMATHU3ALUH, B TOM
00paboTKn qucIe:
» [IOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM W NHChMEHHOH (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB TIEPCOHAIBHBIX JIAHHBIX;
» BHECEHUS  IIEPCOHANBHBIX  JAaHHBIX B  JKYpHaIbl, pEECTppl U
MH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMeHThI JleTckoro casia
Cpoxku B Teuenune neprona HaX0KAECHUS MTOCETUTEIIS HAa TeppuTopuu JleTckoro cana
00paboTku

Cpoxu xpaHeHus

B Teuenue cpoka, yCTaHOBJIECHHOTO HOMEHKIATYpOH e B 3aBHCUMOCTH OT
TUMA JOKYMEHTa, B KOTOPOM COJIEP)KATCsl TMEPCOHAJIbHBIC JaHHBIC, B TOM
yyciie MUHUMYM 30 JHEH B OTHOILICHUH 3aliceil Kamep BUACOHAOII0IeHUS

[Topsinox
YHUAYTOXKEHHUS

B cooTtBercTBUM C HOpHI[KOM YHUUYTOXKCHUA U 00e3THYnuBaHNs MNEPCOHAJIIbHBIX
JaHHBIX I[Oy B 3aBUCHUMOCTH OT THUIIA HOCUTCJIA IICPCOHAJIBHBIX JaHHBIX

4. YcioBust 00pad0TKH NEePCOHAIBHBIX JAHHBIX

4.1. 1OY ocymectBasier cOOp, 3alUCh, CUCTEMAaTU3ALMIO, HAKOIUICHHWE, XpaHEHUE, YTOYHEHUE
(oOHOBIIEHWE, W3MEHEHHWE), W3BIICYCHUE, WCIIONb30BaHUe, TIepenady (pacnpocTpaHeHue,

MMpeaOCTaBJICHUC,

J0CTyM), o00e31runMBaHue, OJOKHpOBaHHE, YHAJICHHE U YHUUYTOKEHUE

NNEPCOHATIBHBIX AAaHHBIX B COOTBCTCTBHUU C 3aKOHOAATCIBCTBOM O ICPCOHAJIBHBIX JAHHBIX M
JIOKaJIbHBIMU HOPMATUBHBIMH dKTaMH [IOY

4.2. Bce nepconanbhble aaHHble JIOY momyyaer oT cyObeKkTa MEpPCOHANbHBIX JAHHBIX, a B
cilyyasiX, KOrja CyObeKT MEepCOHAJIBHBIX IaHHBIX HECOBEPILIEHHOJETHUH, — OT €ro pojauTenei
(3aKOHHBIX IIPEICTaBUTENIEH).

4.3. Tlony4yenune o 0oOpabOTKY MEPCOHANBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX i pacupoctpaHeHusi, JOVY ocymiecTBiaser ¢ COONIOACHUEM 3allpeTOB U YCIOBUU,
MPEAYCMOTPEHHBIX 3AKOHOM.




4.4. IOY obpabaTeiBaeT NMepcoOHANTBHBIC JTaHHBIC:

e 0e3 KCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH;
XpaHeHue NMePCOHAIBHBIX JAHHbIX:

4.5.1. 1IOY xpaHWT NepCOHAIBLHBIC JaHHBIC B TEYCHHE CPOKA, HEOOXOJMMOTO JUIS JOCTHIKCHUS
neneil ux o0pabOTKH, a JOKYMEHTHI, COJCpKallie MEePCOHAIbHBIC TaHHBIC, — B TCUYCHHUE CPOKA
XpaHEHUsI JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOH Jel, C Y4ETOM apXHBHBIX CPOKOB
XPpaHCHHUS.

4.5.2. llepcoHanbHble JaHHBIEC, 3a(QUKCUPOBAHHBIE HAa OyMa)KHBIX HOCHUTENSAX, XpaHITCS B
3arnMpaeMoM KaOMHETe 3aBEIYIOIIEro, 10CTYI K KOTOPBIM OIpaHHYEH.

4.5.3. TlepconanpHbie JaHHBIC, 00pabaThIBaCMbIE C HCIIOJIH30BAHUEM CPEICTB aBTOMATH3AIINU,
XPaHATCS B TAKOM MOPSJIKE U HA YCIOBHSIX, YTOOBI MCKIIFOUYUTH HEMPABOMEPHBIN WM CITydaitHBIN
JOCTYIl K HHUM, YHUYTOXCHHE, M3MEHEHHWE, OJIOKUpOBaHWE, KOIMPOBAaHWE, IPEIOCTABIICHUE,
pacrpoCTpaHCHHE TMEPCOHAIBHBIX JIAHHBIX, a TaK)Ke WHbIC HEMPABOMEPHBIC JICHCTBUS B
OTHOIICHHHU IIEPCOHATIBHBIX TaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY MepcoHanbHBIX AaHHBIX B JIOVY, mpekpamaror ux
00pabaThIBaTh B CIEAYIONINX CIIydasx:

e JIOCTHTHYTHI LI 00paOOTKN MEPCOHANBHBIX IaHHBIX;
e HCTEK CPOK ACUCTBHS COTIacusi Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;
e OTO3BaHO COTJIACHE HAa 00PaOOTKY NMEePCOHATBHBIX JTaHHBIX;
e 00paboTKa MepCOHAIBHBIX JaHHBIX HEMPaBOMEPHa.
4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:

4.7.1. 1OY obecnieunBaeT KOHGUAECHINATBHOCTh IEPCOHATBHBIX TaHHbIX.
4.7.2. 1OY nepenaer nepcoHaIbHbIE JaHHBIE TPETHUM JIMLIAM B CIEIYIOIIMUX CIIydasx:

e CyOBEKT NMEPCOHAIBHBIX JAHHBIX JIaJl COTJIaCUE HA TIepeady CBOMX JIaHHBIX;
L] nepeaarb JaHHbIC HGO6XOI[I/IMO B COOTBETCTBUU C Tp€6OBaHI/IHMI/I 3aKOHOAATECJIbCTBA B paMKax
YCTaHOBJICHHOM MPOLIEIYPHI.
4.7.3. 1OY He ocyliecTBIsE€T TPAHCTPAHUYHYIO TIepeaady NepCOHATbHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHHUEC H YHHUYTOKCHHE IICPCOHAJBHBLIX JTaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHAJIBHBIX JAHHBIX

5.1. B ciuywae mnpenocTtaBieHHSI CYOBEKTOM TMEPCOHAIBHBIX JIAHHBIX, €ro 3aKOHHBIM
npencTaBuTesieM (aKkTOB O HEMOJHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX WU HE3aKOHHO
MOJIy4YEHHBIX IepCcOHaANbHBIX AaHHbIX IOV akTyanusupyer, ucnpaBisieT, OJI0KUPYET, yaalseT Uiu
YHHUTOXKAET UX U YBEJIOMIIIET O CBOUX JEHCTBUSAX CyOBEKTa MEePCOHANBHBIX JaHHBIX.

5.2. Ilpu moctmkeHuU Lenel oOpabOTKM NMEepPCOHATBHBIX JAHHBIX, a TAK)KE B CIIydae OT3bIBa
CyObEKTOM IEpPCOHAJIBHBIX JaHHBIX cOrjacus Ha o00paboTKy NEepCOHAJIbHBIX JAaHHBIX
IIEPCOHAJIBHBIE JIaHHBIC NOMJIEKAT YHUYTOKECHHIO, €CIM MHOE HE IPELYCMOTPEHO AOTOBOPOM,
CTOPOHOH, mojydareneM (BbIFOJONpHOOpeTaTeseM) IO KOTOPOMY  SBISETCS  CyOBEKT
IIEPCOHAJIBHBIX JIAHHBIX.

5.3. VYHuuYTOXEHHE JOKYMEHTOB (HOCWUTENeH), coAepKaluX NEepCOHANbHbIE JaHHBIE,
NPOU3BOJUTCS B COOTBETCTBUU C [lOpSAAKOM YHHYTOKEHUS M OOE3TMYMBAHUS TEPCOHAIBHBIX
naHHbiX JIOY B 3aBUCMMOCTM OT THUIA HOCUTENS NEPCOHANBHBIX JIAHHBIX, B TOM YHUCIE IIyTEM
U3MEJbYEHHUS HIpeiepe, CTUPAaHUs WK (POPMAaTUPOBAHUS FIEKTPOHHOIO HOCUTETIS.



5.7. Tlo 3ampocy cyObeKkTa MEepCOHANBHBIX AAHHBIX HJIM €ro 3aKoHHOro mpencrtaBurtens JOY
coobmaer emy uHpopmaiuo 00 00pabOTKe MEpCOHAIBHBIX JAaHHBIX CyOBEKTa B CPOKH U B
HOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.
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